
The first step in developing a green office is
to conduct an environmental assessment.
Although this step sounds difficult, it is not.
All your environmental assessment needs to
be is a list of what green activities are and are
not happening around your workplace.
Investigate the daily routines in your office to
determine which activities are Earth friendly.
Look for activities that reduce, reuse or recycle
either energy, water or office supplies. Here is
a list of questions to ask to get you going:

Hopefully, your environmental assessment
will demonstrate ways in which your office is
already green and ways that it can improve.
Many resources are available to help your office
become more environmentally friendly.  TDEC
wants to help your office become a pollution
preventer. It is our hope that our Green Office
Guides and other TDEC resources will aid your
office in growing greener.

By thinking “green,” your office can present
itself as an environmental steward.  An office
that acts in an environmentally responsible
manner will be noticed and often praised.  In
addition, operating in an environmentally
preferable manner often leads to cost savings.

This document was designed to introduce you
to how pollution prevention in the office will
benefit both your workplace and our Earth.

Green action is often thought of as difficult to
accomplish or cost prohibitive.  Hopefully,
through our publications your workplace will
learn that green action in the office can be both
simple and cost-effective.

Our Green Office Guides suggest a holistic
approach that promotes the health of our planet
through the global workplace.  There are several
classic green ideas addressed herein:

- Water Conservation -

- Environmental Purchasing -

- Energy Conservation -

- Reduction, Reuse & Recycling -

Do we communicate electronically?

Do we use both sides of office paper?

Can we save more money?

Do our customers value the environment?

Do empty rooms have lights left on?

Do we purchase recycled products?

Does our office conserve water?

Does our office recycle?
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Your office can improve employee safety, save
money and protect the environment through
environmentally preferable purchasing.  When
buying new goods, whether office supplies,
cleaning products or new equipment, look for
environmental ly friendly alternatives.

Many products are available that are less
toxic to human health and the environment or
that contain recycled materials.  These products
are often less costly while maintaining high
performance standards.  Look for the recycled
content symbol and consider these items when
making purchases for your green office:
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The Tennessee Department of Environment and
Conservation us committed to principles of equal
opportunity, equal access and affirmative action.
Contact Conservation EEO/AA Coordinator or the
ADA Coordinator 1-888-867-2757 for further
information.

Hearing impaired callers may use the
Tennessee Relay Service (1-800-848-0298).

Tennessee Department of Environment and
Conservation Authorization No.327806, 8,000
copies.  This public document was promulgated
at a cost of $0.25 per copy.  December 1999.

Printed on recycled paper using soy-based ink.
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